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1)Purchase bill booking against GRN 

Path-Explorer->Day to day->purchase->receipt bill->process 

 

 

b) Purchase bill account posting 
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Expense Booking 
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Select desired option 

 

 

1)First select add button 
2)Select  ‘c ‘ in party to enter code and desired party will be  available(or you can select other option like select ‘p’ direct 
party option) 
3)Add Ref no and Ref date its mandatory 
4)In ‘others’ post the amount 
5)Finaly in C-hook attach info and add line item details  
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Click right button and select ‘Display accounts transaction’ option for check accounting details 

 

 

3)Cash purchase 

Path-> 
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Select correct option 

 

 

 

1)First select add button 
2)Select  ‘c ‘ in party to enter code and desired party will be  available(or you can select other option like select ‘p’ direct 
party option) 
3)Add location 
4)Add Ref no and Ref date its mandatory 
5)Finaly in C-hook attach info and add line item details  
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4)Purchase credit note/Debit note (Manually) 

 

 

 

5)Payment to vendor (Bank/Cash/PDC) 
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This is manual JV option other are automated options 
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Advance And bill knock off procedure 

 

 

 

 

 

 

 

 

 

 

7)Tax Invoice 

 



 

SOP FOR ACCOUNTS & FINANCE 

 

 

 

 



 

SOP FOR ACCOUNTS & FINANCE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

SOP FOR ACCOUNTS & FINANCE 

 

 

 

 

 

 

 

 

 

8)Cash Sales 
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9)Sales Dr Note/Cr Note 

 

 

10)Receipts (Cash, Bank, P-D-C) 
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Auto payment & EFT 
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