
                                                             SOP of P&M  
 

INDEX 

1)Work Order 

• Path 

• WO punching 

• Line item 

• Wo amendment 

2) Project approval & planning 

•     Work breakdown structure  

3) Select log sheet option and tag machine  

4) Daily log sheet 

• Steps 

5) Reports 

• Steps 

• Output 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                             SOP of P&M  
 

1)Work order 

Path- Explorer->day to day->sales ->order->local->order 

Select proper series 

 

 
 
Work order punching: - 
1)Select type of work order as normal  
2)Select party  
3)Put party PO no and date 
4)User has to select proper line of business and asset code 
5)Project no will be generated automatically 
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Line item: - 

Ensure to put correct: - 
-item code         -rate 
-qty                     -tax code  

 

 

WO Amendment 
Path- Explorer->day to day->sales ->order->amendment>single SO 
 
Select proper series or use search code option
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To Amend information , you must first select ‘ADD’ button. You can proceed to make the desired changes. If you select 
‘Search’ button first , you will only able to view information and will not have the option to amned 
Notes- 
 1 Rate and quantity can be amended, however if SO is raised against PR then qty amendment is restricted to PR qty  
 2 User can also select close item option if he wants to close any item from SO 
 3 Provision to add line item in SO is also available through amendment Path- Explorer->day to day->sales ->order-
>amendment>single SO 
 4 Select a party by entering dot +enter in the blank coloum in front of the party. The party names should be selected from 
the ‘Pick Party ‘ table 
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2)Project approval & planning 

 

 

 

Work breakdown structure  
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3)  
Path-Explorer->Day to day ->Project (WBS)->Resource Utilisation 
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4)Daily log sheetw 

Step 1-Select Add  
Step 2-Select correct option in resource Type, M/c Group and machine code 
Step 3-C-hook (Refer next slide for crusher department, and other department bypass this step by selecting OK) 
Step 4-Enter line-item data  

 

 

 

 

 

Note- 
C-hook data to be field by Crusher department 
Add opening and closing fuel qty in given field 
 

Add correct vendor 

details 
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Add reading of machine like- start reading (ST RD), end reading (EN RD) ,Challan NO(CL no), shift(1 

for single and 2 for night shift, 3 day and night shift),CH ST no and CH EN NO(as per road 

measurement),LN (will be generated auto), Width(WD), Thickness(THK), T SQM(will be generated 

auto),Qty CUB(will be generated auto), weight(wight),DZL Qty(received diesel), DZL RD(Diesel 

reading at time of filing), FU S(Fuel scope ), Full T(Full tank- yes , no), DZL OP (Diesel opening), Dsl 

cL(diesel closing), DSL cons(Diesel consumption- will be generated auto),DSL AVG(will be generated 

auto), PSK(Picks), PSK M(Pick Model), HLDR(Holder), HMR(Holder reading),NMRT(don’t fill), 

OTH(extra details ), EMP C(Employee count) 

 

Note- 

-Press add if more entry needed to be added in same line item  
-To add new entry `press, save and select Add option next to Search (Src) to enter new line item 
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5)Reports 

Path->Explorer->reports 

 

 
 
 
Next select user define 
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Select proper Asset code 

 

 

Select excel/e-mail option to save report 
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Select desktop option and give file name to proceed  

 

 

Select ok for next step 
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Click All and select ok to proceed 

 

To download drag down select shown option 
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In file name enter the file name you have given earlier and select excel you saved to view data 

 

 

 

 

Path->Explorer->reports 
Select machine wise DPR 
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Select machine you want to generate report  
 

 

 
 
 
 
 
 
 
 
 
Output will be genrated in excel 
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Thank You 

 

 

 

 

 

 

 

 

 

 

 

 


